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EasyBusiness tutorial

How to manage users and credits



My access and users

(%) &3

o e Mouse OVer your username on upper
right edge of EasyBusiness and click

on “My access and users” to start = ——===-
S EanyBlSHBSS managing your access and users

Target your searches with access to 12 million B2B companies across 70 countries
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@ Remaining credits (not allocated)

Yesterday = Executive * SOROFI modified its executive team

._¢ Company

Yesterday * SOROFI modified their email address

moves
Yesterday é Executive * CARPOSTAL VILLEFRANCHE SUR SAONE SAS modified its executive team
Yesterday = Executive * CARPOSTAL VILLEFRANCHE SUR SAONE SAS changed Marketing Director/Manager

My credits

Language

© Logout



‘ EasyBusiness user types

With reference to an active EasyBusiness
subscription a user can have

FULL ACCESS

Has unlimited credits among
those of his/lher company

Can activate & deactivate
“Limited access” users

Can allocate credits to
“Limited access” users

|
|
/I\
-~ ~
|
|
[

LIMITED
ACCESS

Can have limited or
unlimited credits among
those of his/her company,
depending on what he/she
has been granted by “Full
access” users

Cannot do any action or
setting on other users

NO ACCESS




My access and users

NOTE: the features described in the following slides are available to “Full access” users only; if you are a “Limited access” user and want to be
upgraded to a “Full access”, please contact the person in charge of the EasyBusiness subscription in your company, who will then contact the Kompass
team

EasyBusiness Q [ &

by HHIDMIFASSS Search My Lists My report

ly access and users

Need help?
751 4 22 \.
Total credits available (allocated + unallocated) Remaining credits (unallocated) Number of access licences available
Contact us
0800 0185 882
!
User s " 7] - N\ ce EasyBusiness redirection by de Allocate ed credi Action
As a “Full access” user, you will
Moufid Chet ; ; ) N 0 0
cracrest— find a recap of your credits and «© ’
1 ™
moufid gmail ch the number of EasyBusiness ) No 0 0
MM KOMPASS users ||Censes your Com pany Manager Yes Unlimited 9555
Lucie Cardeira \ pu rCh asedq_ J C) No 18923
Rahim JIWA rahim jiwa@kompass.com Manager No Unlimited 0
Ambre BALUSTRE ambre.balustre@kompass.com Manager Yes Unlimited 4124
Formation Kompass formation@kompass.com ”T _V:jl Yes 249 106438
astreinte astreinte astreinte@kompass.com Manager No Unlimited 0



My access and users

EasyBusiness Q [ &

by HOMPASS . My Lists My report

¥ access and
Here you will find the list of the users
that are connected to your company Need help?
751 H - 22
Total credits prOflle: fIrSt a'nd Ia‘St name (left C0|umn) Number of access licences available &
. . Contact us
and e-mail address (right column) 0800 0185 882
[ ]
/
User l Email EasyBusiness redirection by defa Allocated C Action
Moufid Chetouane moufid.chetouane@kompass.com q7:| No o 0
moufid gmail chetouane gmail chetouane. moufid@gmail.com {T _7:) No 0 0
MM KOMPASS herya.mida@kompass.com Manager Yes Unlimited 9555
Lucie Cordeiro lucie.cordeiro@kompass.com (_) No 18923
Rahim JIWA rahim jiwa@kompass.com Manager No Unlimited 0
Ambre BALUSTRE ambre.balustre@kompass.com Manager Yes Unlimited 4124
Formation Kompass formation@kompass.com TI PS Na_me and Iast name Of a user can 249 106438
astreinte astreinte astreinte@kompass.com Manager be ed Ited . The e-m al I ad d ress IS Unlimited 0

the login and cannot be edited




‘ Activating/deactivating users

EasyBusiness @]

by HEEDMIPPAS S

Search

ly access and users

751

Total credits available (allocated + unallos

User

Moufid Chetouane

moufid gmail chetouane gmail

MM KOMPASS

Lucie Cordeiro

Rahim JIWa

Ambre BALUSTRE

Formation Kompass

astreinte astreinte

B &

My Lists My report

For any “Limited access” user
in your company, you can
activate or deactivate his/her
access to EasyBusiness by
the switch button here

22

Email N\ Access
N

moufid.chetouane@kompass.com \ )
—

N N

chetouane. moufid@gmail.com [ )
-y

herya.mida@kompass.com Manager
lucie.cordeiro@kompass.com C)

rahim jiwa@kompass.com Manager

ambre.balustre@kompass.com Manager
" ™
formation@kompass.com )
—

astreinte@kompass.com Manager

No

Number of access licences available

Need help?

(W

Contact us
0800 0185 882

TIPS As a “Full access” user you can manage

syBusiness redirect

your company’s “Limited access” users and
decide who to activate or deactivate. When
the number of users purchased by your
company is reached, you cannot activate a
new user unless you deactivate another first

To activate a new user, switch the red
button to green. Once the icon will be green
that user will be able to access
EasyBusiness

If you need to edit a “Full access” user,
please contact the person in charge of the
EasyBusiness subscription in your
company, who will contact the Kompass

L team




‘ Setting automatic redirection to EBOL at login

EasyBusiness
by MO MIFPASS

Q

Search

B &

My Lists My report

ly access and users
751 4
Total credits available (allocated + unallocated) Remaining credits (unallocated)
TIPS If you use EasyBusiness only, we

User

Moufid Chetouane

moufid gmail chetouane gmail

MM KOMPASS

Lucie Cordeiro

Rahim JIWA

Ambre BALUSTRE

Formation Kompass

astreinte astreinte

.

advise you to put the redirection on
“Yes”, so that you don’t need to click on
“EasyBusiness”in the upper menu to
access it after login

Whether you purchased a Booster
advertising subscription or not, if you’re
interested into managing your public
company profile on Kompass.com in
order to enhance your company visibility
on Internet, we advise that you set “No”
to the users who will regularly add info
and content to it, so that when they login

they land on their profile dashboard
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Here you can set for each user if he/she is or

Is not redirected to EasyBusiness by

default when he/she logs in on Kompass

website

Number of access licences a\fai\alle

«

Manager

»

Manager

Manager

«

Manager

(W

Contact us

0800 0185882

Unlimited

Unlimited

Unlimited

249

Unlimited

9555

18923

0

4124

106438

0



‘ Credit allocation

EasyBusiness @]

by HEEDMIPPAS S P My Lists

My access and users

751

Total credits available (allocated + unallocated)

User

Moufid Chetouane

moufid gmail chetouane gmail

MM KOMPASS

Lucie Cordeiro

Rahim JIWa

Ambre BALUSTRE

My report

Clicking on the pen icon you
can set the credits allocation
for the “Limited access”

4

Remaining credits (unallocated)

Here you see the credits that
are currently allocated to each
user and the number of credits

each of them already burned

Email

moufid.chetouane@kompass.com

chetouane. moufid@gmail.com

herya.mida@kompass.com

lucie.cordeiro@kompass.com

rahim jiwa@kompass.com

ambre.balustre@kompass.com

Access EasyBusiness redirecticn by default

Manager Yes
C) No
Manager No
Manager Yes

Formation Kompass Tl p

astreinte astreinte

If you need to edit the credit allocation for a
“Full access” user, please contact the person
in charge of the EasyBusiness subscription in
your company, who will contact the Kompass

team

users
([
Need help? \
Contact us \
0800 0185 882
N
located m its
o 0
0 0
Unlimited 9555
18923
Unlimited 0
Unlimited 4124
249 106438
Unlimited 0
N v




Credit allocation

Usage limit modification

-
What access limits would you like to apply to thgsew:cmaﬂon Kompass ?
-

Limitation :| Limited 249“‘ -

If you set no credits to a “Limited
access” user, he/she will not be able to
export data from EasyBusiness

“Full access” users have unlimited
credits

After clicking on the “Action” pen icon
you will be able to choose here whether
to allocate a “Limited” or “Unlimited”

number of credits to that user

If you set “Limited” credits, here
you can set the number of credits
to allocate to that user, e.g. 250

Once all your changes are
done click on “Validate”




Invite a new user

EasyBusiness Q ) |

by HOMPASS — My Lists My report

Moufd Chetouane moufid chetouane@kompass.com (@ No
' ) «©
Use this feature to create a new .
EasyBusiness user within your
subscription. Enter an e-mail address » N TIPS
1 (that will be the user’s login) and click e
1 on “Send invitation” and an automatic Manager
1 message with access instruction will «)
. be sent to that mailbox Manager
N\ J
ancreani Céline ° celie andreaniGkompass.com Manager No
Stefan Zircher / 2us@ofwich ® )
/
/
I 2 new user /

Note: this user will automatically rec’ve an email including access instructions upon clicking on "Send invitation’

Email SEND INVITATION

0 0
0 0
Unlimited 9555

-

After the new user is
created, you will have to give
access to him/her by
switching the “Access” icon.
Once the icon will be green
that user will be able to

access EasyBusiness. )

s

If the maximum number of )
EasyBusiness users
included in your subscription
has already been activated,
you will still be allowed to
send an invitation and then
create a user, but not to
activate him/her as an EBOL

user )

175 >

10



How to buy credits

NOTE: the credit on-line purchase is available both to “Full access” and “Limited access” users

To buy credits, click on “Buy
Q B o credits” in the EasyBusiness

by HOMPASS Sa— e My report homepage or on “My credits” in
the upper right menu on any page

EasyBusiness

Search across 20 millien selected companies in more than 70 countries
3,457

NEW SEARCH P Remaining credits (not allocated)

You need to follow up your companies?
Check out the alerting system

My access and users

My credits

Language

0 Logout

11




‘ My credits

EasyBusiness ._
by MO MPASS Find here the number of credits

that are available to your user

My credits ’
p Here are the credit packages
You have 3457 available credits on your EasyBusiness World subscription. that you Can pu rchase on-line
y )
| /
cre’dits cre::lits credit; Need help?
399 € excl. tax 1,499 € excl. tax 2,499 € excl. tax K.
Contactus
800.100707

You have no orders

/4
[

If you made an on-line order in the past, you'll find
the order history here with all the details,
including the invoice in PDF available for download

@ 12




‘ Cart

If you have a promotional code,
HOMPASS fill it in here to get a discount

Your route to business worldwide

Here you will find the credit Q
packages you added to your cart \ \
° A
\
Basket - 1 product(s) \ Summary
\
Credits (1000 credits) -2 |+ €399.00 cur ¢ Code promo ~

. . *
Please insert your promotion code

Continue Shopping

This is the final price you’re going to pay

if you complete the purchase process = <] Total €798.00 EUR
- ‘m
When you're ready to finalize your o~
on-line purchase, click on “Checkout” (7] Secure payment

[

—
VISA

G 13



Cart

HKOMPASS

Your route to business worldwide

Personal information

Title Mr.

First Name Daniele

MName Cedrone

Email d.cedrone@sevendata.it

Billing information

Cart Delivery Address

Check both boxes

before clicking on

“Continue towards
payment”

Amount to be paid

Total: €798.00 EUR

SEVENDATA
Corsodi Porta Nuova, 48

20122

IT10107290%66

Address Line 2

MILANO

| | have read and agree with the Terms &
Conditions

| | accept thepersonal data privacy use

Continue towards payment

(%] Secure payment

— —
VISA

* Italy
Billing recipient
* Mr. Daniele
C:c_\d;’one

Make sure that all the
billing information

7 fields are filled in

14



Cart

Secure bank card payment page

o=
Merchant  kompass (6073216) mostercard

Reference 03440753

Amount 798 EUR
Amount of the transaction : 798 EUR

J CM-CIC guarantees the confidentiality and
= security of your data. Bank card number | |

Expiration date |Month ¥ |/ |Year ¥

( Fill'in your credit card detalls ) / _ - i

and click on “Validate” to - pd Credit card verification number b Whiat is this?

finalize the process and
pay: the credits you

v Validate X Cancel

prChased will be allocated to D To cancel your payment and go back to kompass, click the Cancel button.
\_ you user

MasterCard VeriFiED
secureCode by VISA

learn more

The symbols ; (23 & show that the transaction is a secure fransaction.



[l lanxin

Sales Director

+86 18410628350
QQ:781376649
/81376649@qgg.com

www.kompass.com

KOMPASS

CTS (Beijing) International Information Consultant Co., Ltd.



